
 
 
Applied skills assessments provide a more robust picture of an internship candidate’s abilities. The 
applied tasks in this toolkit focus on general problem solving and written communication skills; 
however, the tasks and cases used in the intern selection process can be tailored to match the 
expectations and tasks of the internship. 
 
Applied Skills Assessment Implementation 
Applied skills tasks and assessments require preparation before hand but little effort when 
administered. Because the tasks are designed to measure the intern’s skills, there is normally little to 
no interaction with the intern candidate during the task. Following are considerations for planning 
and implementing applied skills assessment for facilitated and independent internships. 
 

Facilitated Internships Independent Internships 

More general skills assessments, such as those in 
the toolkit, will be most appropriate for facilitated 
internships. Since applicants will be placed with a 
variety of different businesses, selecting 
internship specific tasks would be challenging. 

For efficiency, the applied skills tasks should be 
completed at an application session that includes 
a group interview.  

Consider these questions in preparation for 
applied skills tasks: 

1. How will applicants complete the tasks? 
Online submissions using Google Forms 
provides an easy way to sort and share answers 
with potential employers, but requires online 
access and laptops or tablets for applicants use. 

2. What materials will applicants need? 
Access to technology? Pens & paper? 

3. How much time will be allowed for the 
completion of each task? 

4. Will extra time be allowed for applicants 
with IEPs? 

5. Will applicants receive feedback on their 
performance? 

6. Will applicants’ full or summary results be 
shared with employers?  

Applied skills tasks are especially useful during 
the selection process for independent 
internships. Businesses may ask candidates to 
complete tasks that will be similar to the work 
they would do as an intern. Tasks may include 
hands-on application that would allow the 
business to observe the candidate’s ability to 
apply knowledge. 

For efficiency, the applied skills tasks should be 
completed at an application session that includes 
a group interview.  

Consider these questions in preparation for 
applied skills tasks: 

1. What type of tasks will candidates need to 
complete? Customized hands-on tasks vs. 
generic problem solving and writing tasks. 

2. How will applicants complete the tasks? 
Hands-on, online, hand-written?  

3. What materials will applicants need? 
Access to technology? Pens & paper? 

4. How much time will be allowed for the 
completion of each task? 

5. Will applicants receive feedback on their 
performance? 
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