
 

Sample Professional Writing Evaluation 

Read the scenario and task below. You have 25 minutes to develop a solution to the problem and complete 
the task.  

Scenario: You were recently hired as an intern at URApp, a local web design and app development 
company. On your first day at URApp you meet your mentor, Dr. Robin Breault, who fills you in on 
office etiquette and your expectations as an intern. You are excited to learn that you will be working 
alongside Milo, another high school student who was hired as a summer intern. You and Milo are 
assigned to work on a project where you will be conducting user-design research for a new pet-
tracking device that helps pet owners track down their fleeing cats and dogs. 

During the first few days of your internship, you find that you and Milo have a lot in common and 
you immediately become buddies. As you continue working with Milo, you are surprised to see that 
he seems less interested in the internship and more interested in texting, spending time on 
Instagram, and playing Jetpack Joyride. You are also becoming concerned because you have a big 
project deadline approaching and you can’t seem to motivate Milo to get off his phone and get to 
work. Because your desk isn’t nearby your mentor, you know that Dr. Breault has no idea what is 
going on when she’s not near your office (Milo is great at quickly hiding his phone). 

You have always been a highly motivated student and you are proactive in seeking solutions to 
problems. You really want to make a great impression on URApp since you would like them to 
consider hiring you next year as a part-time employee. 

Task:  

Your mentor has asked that if you have any questions, concerns or feedback, that you reach out to her. 
Please draft an email to insert name (and email) that highlights the problem that you see and several 
strategies you recommended to help get Milo back on track.

APPLIED SKILLS  
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