
 
 
The intern weekly reflection is an easy way for supervisors and internship support staff to learn about 
the intern’s experience and catch problems early on. This form is also a useful conversation starter for 
the weekly check-in session.  

Questions included in the reflection template mirror question topics from the mid-point and final 
evaluation. The questions were adapted from best practices and the One-Stop internship pilot 
feedback.  
 
Weekly Reflection Implementation 
Weekly reflections may be administered electronically or in hard copy. Electronic collection, via 
Google Forms or other electronic survey instruments, can be automated and responses easily 
compared and shared. Internship programs should consider how the weekly reflection data will be 
used when choosing a collection method. 

Additional considerations should include confidentiality of intern responses and proper use of 
reflection responses. For an intern to feel comfortable providing honest answers on the weekly 
reflection form, the intern should be informed of how their responses will be used.  

Supervisors need to use the reflection forms appropriately to establish a culture of trust and continual 
improvement. Reflection forms SHOULD NOT BE USED FOR PUNATIVE MEASURES OR TO EVALUATE 
THE INTERN. Following are questions to consider when interpreting weekly reflection forms. 

 

Facilitated Internships Independent Internships 

Facilitated internship programs should oversee 
the collection of interns’ weekly reflections and 
share them with supervisors. Support staff can 
provide as-needed guidance to supervisors as 
problems arise. 

When reviewing intern’s weekly reflections 
consider the following questions: 

1. Are there noticeable patterns over time in 
the intern’s responses? 

2. What variables might influence the 
intern’s perceptions? For example, if an 
intern consistently provides overly positive 
responses yet performs poorly, consider what 
conditions or supervisor actions might be 
influencing the intern’s disconnect. 

3. What can the program or company do to 
support the intern? 

Supervisors should be responsible for collecting 
and reviewing intern weekly reflections. If any 
problems emerge, supervisors should seek the 
guidance of HR in how to successfully address the 
concern and support the intern. 

When reviewing intern’s weekly reflections 
consider the following questions: 

1. Are there noticeable patterns over time in 
the intern’s responses? 

2. What variables might influence the 
intern’s perceptions? For example, if an 
intern consistently provides overly positive 
responses yet performs poorly, consider what 
conditions or supervisor actions might be 
influencing the intern’s disconnect. 

3. What can the company do to support the 
intern? 

4. How can areas of concern be addressed in 
productive ways? 
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